
 
Knightswood Secondary School
  
www.knightswoodsecondary.org.uk

The School’s web site - Policy document 

URL address as agreed by the SMT.
http://www.knightswoodsecondary.org.uk
and is registered with Nominet UK. The registration certificate is held be the Site Administrator.
Site Content

Education Services have requested the following information to appear and be updated on a regular basis;-

Introduction by the Head Teacher: A brief, clear and simple statement of the aims and objectives of the school.

School Contact Information Postal address, phone and fax number and e-mail headteacher@schoolname.glasgow.sch.uk

School Capacity Present roll at each stage including any Nursery accommodation

Denominational Status Roman Catholic/Non-Denominational

School Hours Start time, interval times and finish time

School Year Holidays and in-service days
We currently comply with all of the above with the exception of an email address which had to be disabled due to a high amount of inappropriate unsolicited emails.

All current news items and articles of interest are posted on the index page of the site. Members of staff, pupils or parents (including PTA and the School Board) can contribute to the content of this page. All postings are moderated by an appointed member of staff (Site Administrator).

Only material which promotes positive ethos and values of the school will be used.

In addition to basic information about the school, the site also has a dedicated page for each subject area. All subjects are reminded to keep their information updated and to advise the site administrator of any amendments to be made. It is the resposibility of each subject area’s PT to keep the Site Administrator informed of any changes to be made to their page(s) on the site in order to keep the information as accurate and up-to-date as possible.

Issues of Safety
It is the duty of the school management to ensure that every child in their care is safe. No material of a confidential nature will be posted and  no individual child will be identified or contacted either via, or as a result of, a visitor using the school web-site. Including images of pupils on the school web-site can be motivating for the pupils involved and provide a good opportunity to promote the work of the school. It is important to balance the potential risks of including images of pupils on the web-site against the design principles of creating

colourful, attractive and relevant pages, as the school SMT would do with any publication.

Images of pupils (which pupils can be identified from) will only be used with permission from both pupil and parent (see consent form at end of document).

Further, when exhibiting examples of pupil’s work;
1. If the pupil is named, there will be no photograph of the pupil.

2. If a photograph of a pupil is used, the pupil will not be named.

There will be no identifiable images of pupils on the web site where permission from both pupil and parent is not present. 
Where galleries of school trips and other events exist and it has not been feasible to gain permissions from all pupils and parents, steps will be taken to ensure that no pupil can be recognised from their photograph (faces will be blanked out or pixelated). These galleries have also been made more secure by use of a password which is only familiar to pupils of the school.

Site Hosting
The site is currently hosted by SupaNames.co.uk (Value Host Pro package) who offer the best value for money. All access codes and FTP account details are help by the Site Administrator.

Disclaimer and links to third party sites
The site carries many links to other web sites. As Knightswood cannot be responsible for content of third party web sites the following disclaimer is posted on the home page (the disclaimer also carries wording designed to protect the content of the site and to disolve Knightswood Secondary of any warranties to the accuracy of the information posted). The exact wording of this disclaimer is taken from Interface No17 (Designing a school web site) issued by Glasgow District Council.

“By viewing or accessing this site, you are acknowledging your agreement to the following statements:

Unless otherwise stated, copyright and similar rights in all material presented on this web-site, including graphical images, is owned by Knightswood Secondary. All information relating to a third-party is for the purpose of providing the end-user with relevant information regarding the third-party and is not considered to be the intellectual property of Knightswood Secondary. You have limited permission to print or download extracts from these pages for your personal non-commercial use only. No part of this web-site may be reproduced or transmitted to or stored in any other web-site, nor may any of its pages or part thereof be disseminated in any electronic or non-electronic form, nor included in any public or private electronic retrieval system or service without our

prior permission. You may not create a database in an electronic or other

form by downloading and storing all or any part of the pages from this site without our prior written consent save as expressly authorised by an agreement in writing

between us. Any copies of the pages of this web-site that you save to disk or to any other storage system or medium may only be used for subsequent viewing purposes or to print extracts for personal use.

Links to Third Party Sites

This web-site contains links to the sites of third-party information providers. The information provided by these web-sites or subsequent linked web-sites is not within our control and is therefore not the responsibility of Knightswood Secondary. The inclusion of any link does not imply endorsement of the web-site by us.

Disclaimer

Knightswood Secondary makes every effort to provide accurate and current information on this web-site. However, it does not give any warranty or representation of any kind with respect

to the site or its contents, including warranties in respect of the accuracy, completeness, appropriateness or currency of the information on the web-site. End-users should check with the relevant learning providers and other organisations represented on the web-site that information relating to them is accurate and current. To the fullest extent permitted at law neither Knightswood Secondary

or its employees or pupils will be liable for damages arising out of, or in connection with, the use of this web-site.”

Some technical infromation

Nominet Registration Certificate: Held by Site Administrator
ftp hostname: ftp.knightswoodsecondary.org.uk
ftp username: knightswoodse

ftp password: Held by Site Administrator

MyPANEL control system: http://control.knightswoodsecondary.org.uk
Current Site Administrator is: Kenneth Rybarczyk (Mathematics Department)

Last updated: 19 November 2006
By Kenneth Rybarczyk

Consent Form
Children’s Classwork and/or Photographs

Child’s Name   

School Name   Knightswood Secondary
Classwork/photographs and any reproductions made thereof will be used solely for the purpose of promoting Education Services, which will involve the inclusion of classwork/photographs in the school web-site produced by Glasgow City Council Education Services and for no other purpose whatsoever. Photographs will be taken on behalf of Glasgow City Council Education Directorate.

Children’s classwork/photographs and any other reproductions thereof will be used solely for a period of three years from the date on which the classwork/photographs are published on the school web-site.

NOTE

If, within the said three-year period, you wish to withdraw this consent you can do so by writing or telephoning the school directly. Upon receipt of such request, you will be notified by letter, acknowledging receipt of request for withdrawal. The classwork/photographs or any reproductions thereof will be removed from the school web-site from the date of the said request. The classwork/photographs will then be destroyed.

	Name (PRINT)


	Date



	Address
	Relationship to pupil (TICK appropriate)

Parent/Guardian  �       other  �
please specify _______________________

___________________________________




Adult signature _____________________________ 
Pupil signature ______________________








(age 12+)








Please note that consent should be sought from 








pupils above the age of 12 in addition to their 








parents/guardians

	FOR OFFICE USE ONLY

Location of photographs taken



	Contact person


	Date


